	D. H. Lawrence Society North America

Format for Financial Statements

	
	

	Income Statement
	

	For the Year Ended December 31, XXXX
	

	
	

	Revenues
	

	     Membership Dues
	

	     Interest Earned
	

	     Conference (if applicable)
	

	Total Revenues
	

	
	

	Expenses
	

	     Bank Service Fees
	

	     Fundraising Expenses
	

	          Postage
	

	          Printing
	

	          Website 
	

	               Web-Design
	

	               Domain Name Fee (Network Solutions & expiration date)
	

	               Webhosting Fee (GreenGeek & expiration date)
	

	               Webtools Fee (Bravenet & expiration date)
	

	               PayPal Expenses 
	

	     Office Expenses
	

	     Conference Expenses (if applicable)
	

	          Facilities
	

	          Catering
	

	          Speaker travel funds
	

	          Promotional materials
	

	     Awards
	

	     (New categories as needed)
	

	Total Expenses
	

	
	

	Proof of Cash
	

	     Bank Balance as of January 1
	

	     Add: Revenues (credits)
	

	     Deduct: Expenses (debits) 
	

	     Bank Balance as of December 31
	

	
	

	
	

	Balance Sheet
	

	As of December 31, XXXX
	

	     Cash
	

	     Less: Liabilities (usually zero)
	

	     Net Assets
	

	
	

	Memo Section 
* If there are any outstanding checks, make note of them (including amount) for the next year’s report.


	


